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ANNUAL GENERAL MEETINGS 2021
Day 1: Monday October 4th
Zoom link:
https://us02web.zoom.us/j/85485875274?pwd=SHVzMXc3M3ptWjZCRkpoRmhHWU1zZz09

Or dial-in to the meeting:
Phone: 778-907-2071
Meeting ID: 854 8587 5274
Passcode: 894161
Agenda: Review of the PIB Audited Financial Statements for 2020/2021, including a
presentation from PIB’s auditors, BDO Canada LLP.
Departmental Annual Reports from the Finance department, Human Resources and Taxation

Day 2: Wednesday October 6th
Zoom link:
https://us02web.zoom.us/j/89115615895?pwd=Rmp4V1BBNkZjRHhrNlFaU2wrWVBJZz09
Or dial-in to the meeting:
Phone: 778-907-2071
Meeting ID: 891 1561 5895
Passcode: 662995
Agenda: Departmental Annual Reports from Education, Health, Social Development,
Footprints, OTDC, Housing, Emergency Management, Lands, Natural Resources and Public
Works.
Both meetings are taking place entirely on Zoom due to ongoing COVID-19
restrictions.
Both meetings will start at 6.30pm – the Zoom room will be open from 6pm to resolve
any technical issues before the start of the meeting.
Chief and Council and PIB Administration look forward to seeing you there.
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PENTICTON INDIAN BAND SCULPTURE RAISING AT citxʷs paqəlqyn
(HOUSE OF BALD EAGLE), NARAMATA.
Dateline: snpink’tn, September 29, 2021
The Penticton Indian Band (PIB) and the Regional District of Okanagan-Similkameen (RDOS) have
collaborated to raise a new sculpture in citxʷs paqəlqyn, the nsyilxcən placename for Naramata. In
2018 a new sign acclaiming the traditional place name of Naramata, citxʷs paqəlqyn which translates
as House of Bald Eagle, was unveiled and today a dramatic new sculpture raised at Manitou Park
depicting an Eagle alighting on a tree-top nest will further celebrate and bring awareness to this
important place and the syilx (Okanagan) people.
Penticton Band member and artist Clint George /wàpupxn explains, “I have named this sculpture
“citxw” which means “house” in our language. A house is a place where friends and family spend time
together in a safe and meaningful way. This sculpture represents the citxʷs paqəlqyn placename but
also acts as a form of welcome to all who visit. The eagle is facing the water because in days past
and today as well, different families arrive by the water to visit, they are welcomed by our relative
paqəlqyn (eagle). citxw tells a story of our people; it speaks to the importance of citxʷs paqəlqyn and
sənk̓lip

(coyote) and ntityix (Salmon Chief) which are each important figures in syilx Nation laws and
protocols.”
“The people of snpink’tn, as part of the syilx Nation, have taken care of and governed the lands,
waters, plants and animals at citxʷs paqəlqyn since time immemorial. It is important to recognize and
celebrate our traditional placenames which have persisted for many thousands of years,” stated Chief
Greg Gabriel. “We are pleased to work with the RDOS to bring awareness to important places like
citxʷs paqəlqyn and look forward to future collaborations.”
“The House of Bald Eagle sculpture will be an important beacon and serve as a powerful reminder of
Indigenous culture and heritage in the Okanagan Nation,” says RDOS Chair Karla Kozakevich. “This
collaborative project celebrates the past, present and future of Indigenous peoples and their
connection to the natural environment.”
The sculpture is being commissioned as part of the Manitou Park upgrades project currently
underway. Funding partners for the art installation include FortisBC and Investing in Canada
Infrastructure Program. Several local contractors are also providing in-kind services.

For more information please contact PIB or RDOS Communications.

Penticton Indian Band
841 Westhills Drive
Penticton, British Columbia
Canada V2A 0E8
Telephone: 250-493-0048 Fax: 250-493-2882

Request for Proposal

Penticton Indian Band (PIB) Indian Reserve (IR) No. 1 Appleton Waste
clean-up project will involve the sorting and removal of about 3,360
tonnes of waste from Lot 210, Green Mountain Road. PIB Request for
Proposal (RFP) process invites qualified PIB members and businesses to
submit competitive bids for project works as stipulated below.

RFP Reference Number: RFP 2021-09-03

Release Date: September 10, 2021
Closing Date: Extended to October 8, 2021 from September 24, 2021
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INTRODUCTION

The Penticton Indian Band Lands Department have targeted the old
Appleton Waste site for garbage removal. The illegal dump piles vary in both
size and scope and are visible in the pictures below. Over 90 percent of the
waste material is very easily clearable and sortable as wood, plastic, newer
roofing, new drywall job site clean-ups, hardy siding, clean wood from
construction site, baled cardboard and other easily sorted items.
Garbage will need to be sorted into compostable, non-recyclable and
recyclable materials and brought to a registered landfill and/or recycling
facility for proper disposal. All garbage and recyclable materials must be
removed from the illegal dumping site.
DELIVERABLES AND OBJECTIVES

The deliverables and objectives of this project are to sort and remove illegally
dumped waste from Lot 210. All materials must be sorted and taken to a local
registered landfill and/or recycling facility for proper disposal. Some materials may
be left on site for above-ground, covered composting.
Assume a minimum manual sort rate of two (2) sorters per 2.0 metric tonnes in
about two hours (industrial Construction and Demolition (C&D) separation plants
can exceed sorting rates of 50 tonnes per hour).
Tipping fees will be paid by the Certificate of Possession Holder directly and
receipts must be submitted as part of the contract to ensure for proof of proper
garbage disposal and recycling.
SPECIFICATIONS

Sorting work should be done with water to wet materials down, shower off and
wash materials off that are sorted out.
BUDGET

The total budget for this project is not to exceed $300,000 including all eligible
disbursements and contingencies. Terms and timelines for payment will be
negotiated in the contract for services.
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PROPOSAL RESPONSE GUIDELINES

To ensure a proposal is considered for evaluation it should include
all the information requested and be presented in the order
described below.
COVER LETTER

A covering letter, dated and signed by a person authorized to negotiate, make
commitments, and provide any clarifications with respect to the proposal on
behalf of the bidding consultant or firm. Provide a statement indicating your
company’s understanding of the proposed project and the deliverables
required. Provide an indication of any proposed deviations or exceptions to the
terms and conditions outlined in this RFP document.
PROPOSED PROJECT PLAN

A proposed project plan, with timelines, that indicates the steps to be
taken from start of the contract to completion.
PROJECT RESOURCES
QUALIFICATIONS AND EXPERIENCE
PROJECT TEAM

Identify the lead consultant and provide a breakdown of qualification
for each member of the project team including:
Name;
Role;
Responsibility;
RESUME SHOWING :

professional certifications; and
length and type of experience.
REFERENCES
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Please supply three client references for your company or lead consultant,
including the name and address of the reference and the name, title and phone
number of the contact person. Describe how the services provided to these
references are similar to the services proposed.
INNOVATION

Provide details of any possible innovative ideas, suggestions,
improvements, recommendations, or opportunities for improvement that
would enhance the project, processes or required outcomes indicated within
this RFP.
COSTS AND CHARGES

Provide an all-inclusive fixed cost quotation in Canadian funds for the project.
Identify the expected costs and their allocation.

SUBMISSION

As a potential supplier of these professional services, you are invited to submit a
proposal to provide professional services in accordance with the terms,
conditions, detailed in this document.
Hard copies of your proposal and a Microsoft Word version on a memory stick
or compact disk indicating the RFP Reference # are to be forwarded to:
Penticton Indian Band
Attention: Lisa Wilson, Director Policy and Planning
841 Westhills Drive
Penticton BC
V2A 0E8
CLOSING DATE AND TIME:

October 8, 2021, 5:00 p.m. PST
Proposals received after the closing time may not be considered.
Electronic and facsimile proposals will not be accepted.
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REVIEW SCHEDULE

RFP Release Date: September 10, 2021
Last Day for Written Questions: October 4, 2021
Closing Date: October 8, 2021
Tentative Review and Selection of Consultant: October 11, 2021 October 15, 2021
INQUIRIES

Inquiries, interpretations, and questions regarding this RFP are to be directed
to the Penticton Indian Band, in writing, at lwilson@pib.ca.
Written e-mail questions may be received up to October 4, 2021. Verbal
questions may be asked at any time during regular business hours of
the Penticton Indian Band, however verbal responses are not binding on
either party.
RFP PROCESS

Upon closing, PIB will review all proposals for completeness. Only completed
proposals will be brought forward to the CAO for further consideration.
Eligible proposals will be evaluated based on the response guidelines and
financial competitiveness.
PERIOD OF AGREEMENT

The term of any contractual agreement will be from the date of award up to March
21, 2022. All necessary planning documents must be provided in final form,
approved by the PIB CAO and adopted for submission no later than October 28,
2021.
TERMS AND CONDITIONS

1. The Penticton Indian Band (PIB) will not be responsible for any costs
incurred by a consultant in preparing and submitting proposals and/or
attending interviews. The PIB accepts no liability of any kind to a consultant
prior to the signing of a contract.
2. Submission of a proposal shall not obligate, nor should it be construed as
obligating the PIB to accept any such proposal or to proceed further with
the project. The PIB may, in their sole discretion, elect not to proceed with
the project, and may elect not to accept any or all proposals for any reason.
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3. Consultants may amend or withdraw their proposals prior to the closing
date and time specified in the RFP by way of written or faxed notice to the
PIB CAO. After the closing date and time, proposals may not be withdrawn.
4. Proposals submitted shall be final and may not be altered by subsequent
offerings, discussions, or commitments unless the consultant is requested
to do so by the PIB.
5. The consultant must identify any information in its proposal that it
considers to be confidential or proprietary.
6. There will not be a public opening. All proposals and accompanying
documentation received under this competition will become the property
of the PIB and will not be returned.
7. The PIB has reserved the right to waive minor non-compliance by a
consultant with the requirements of the RFP. This will allow the PIB to
consider and possibly accept any proposal which is advantageous even
though the proposal may be non-compliant in some minor respect.
8. The PIB reserves the right to accept or reject, in whole or in part, any or
all proposals.
9. The PIB reserves the right to cancel and/or re-issue this RFP at any time
for any reason without penalty.
10. Prices quoted are to be held firm for a minimum of 12 days following
the RFP closing date, and shall remain in effect through the duration of
an agreement.
11. The consultant’s proposal shall form part of the contractual agreement by
attachment and will be incorporated by reference. Claims made in the
proposal shall constitute contractual warranties. Any provision in the
proposal may be included in the contractual agreement as direct
provision thereof.
12. The successful consultant agrees to obtain and maintain all professional
certifications and licenses necessary to lawfully provide the services
required under this request for proposals.
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Footprints Centre
Services offered by phone and email and zoom
250-492-5289

Appointments can be made in advance if needed.

Penticton Indian Band
841 Westhills Drive
Penticton, BC V2A 0E8
Telephone: 250-493-0048 Fax: 250-493-2882

$17 - $21 per hour

Position Title:

PIB Community Garden Worker

Classification:

1

Department:

Footprints

Type:

Labourer

Status:

Full-time, Term (4 months)

Working Hours:

35 hours per week

Responsible To:

PIB Garden Manager

Location:

190 Footprints Centre, Penticton BC V2A 0E1

Deadline:

Until closed

(Based on education and experience)

Job Summary:
Under the supervision of Garden Manager, the PIB Community Garden worker is a 4-month term position.
In this position, the Community Garden worker will perform outdoor garden work. The position should be
self-motivated, and able to work independently and efficiently. While performing the duties of this job the
position will always be exposed to all weather conditions.
*Applicants must be between 15 – 30 years of age.

Core Competencies:
•
•
•

Accountability
Adaptability
Decision making

•
•
•

Planning and organizing
Service orientation
Teamwork

•
•
•

Communication
Problem solving
Ethics & Integrity

Duties/Responsibilities:
Job Responsibilities and Work Performed
•
•
•
•
•
•
•
•
•
•
•
•

Performs outdoor garden work which includes but is not limited to the garden.
Responsible for removal of weeds in the garden using hand tools.
Responsible for harvesting & washing vegetables.
Repair fence.
Minor repairs on existing out buildings.
Soil preparation for new season.
Dismantle vegetable frames.
May include interacting with public/garden tour.
Is responsible for safeguarding and maintaining equipment, tools, and supplies.
Maintains a clean and tidy work environment in the garden, and storage areas
Create garden inventory list.
Other duties as assigned.

Physical Demands:
•

While performing duties of this job, the employee is frequently required to stand for prolonged
hours.

September 2021

•
•

Must have the ability to operate garden equipment (to include but not limited to shovels,
wheelbarrow, rakes, hoes, lawn mower, rototiller, and shears).
Employee must occasionally lift, push, pull and / or move up to 40 pounds.

Relationships
•

Reports to Garden Manager

Requirements:
Specific Job Skills and Levels
•
•
•
•
•
•
•

Team oriented with excellent interpersonal skills
Highly motivated and able to work with minimal supervision
Excellent time management and efficient performance of duties
Able to schedule and prioritize work
Able to comprehend and communicate detailed instructions (verbal and written)
Attention to detail
Able to perform heavy lifting, shoveling, and repetitive work as required.

Personality Traits (Required to be successful in position)
•
•
•
•
•

Reliable and dependable
Friendly and approachable
Team oriented
Self-motivated & demonstrates initiative
Flexible and able to work long hours or on short notice (occasionally)

Assets:
•
•
•
•

Standard First Aid Certification
WHIMIS Certification
Driver’s License
Outdoor working experience

Working Conditions:
•
•
•
•

Exposed to all weather conditions
Working for long period outside
Semi-isolated work environment.
Physical ability to lift 40 lbs.

Preference will be given to qualified Aboriginal applicants as per section 21 of the Human Rights Code.

Deadline:
Posted until closed
Send your Resume to Senior Manager, Human Resources
Rory Gabriel at jobs@pib.ca

September 2021

Penticton Indian Band
841 Westhills Drive,
Penticton, British Columbia
Canada V2A 0E8
Telephone: 250-493-0048 Fax: 250-493-2882
$17 -$21 per hour

Position Title:

SD Office/ BSDW Assistant

Classification:

1

Department:

Social Development

Type:

Clerical

Status:

Part-time, 6-month Term

Working Hours:

Up to 35 Hours per Week

Responsible To:

Social Development Manager

Location:

841 Westhills Dr, Penticton BC V2A 0E8

Deadline:

October 4, 2021

(Based on education and experience)

Job Summary:
Reporting to the SD Office Assistant will be required to perform an array of administrative duties including
secretarial and receptionist duties. The main responsibility of the SD Office Assistant/BSDW Assistant is
to complete entries, support with necessary filing and clerical responsibilities. Additional responsibilities
include providing administrative support to Case Workers and Support Staff, taking minutes during
meetings, and aiding in scheduling. The SD Office Assistant/BSDW Assistant is also accountable for
drafting, reviewing, and editing confidential correspondence developed by Support Staff and Case
Workers. Other duties, relevant to the position, shall be assigned as required.

Core Competencies:
•
•
•
•

Accountability
Adaptability
Communication
Listening skills

•
•
•
•

Critical Thinking
Planning and Organizing
Problem Solving
Results Orientation

•
•
•
•

Service Orientation
Teamwork
Computer knowledge
Client intake

Duties/Responsibilities:
Job Responsibilities and Work Performed
•
•
•
•
•
•
•
•
•
•

Responsible for entries.
Ensure all client documentation is kept current.
Talented at filing electronically.
Organize and participate in Social Development Workshops.
Shop for supplies as required.
Aid in the preparation of historical data for file closures.
Access, research and gather supporting documentation as directed by the Supervisor.
Help with the research and development of a resource book for Youth in care to assist in transition
into independency.
Assist Casework Supervisor in meeting minutes and meeting preparation as required.
Assist in preparing legal documents.
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•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Prepare and maintain a list of service providers/contacts within the community and other
jurisdictions.
Track and compile data for identification of workload, systemic issues, absences, leave requests,
client upsets, and community gaps.
Assist in making arrangements with drives and service providers for clients and children in care.
Provide administrative support to all Case Workers and Support Staff.
Assist Case Workers and support staff with organizing and preparing weekly schedules.
Assist clients in job search
Perform basic bookkeeping functions.
Interact with financial institutions with respect to making deposits and reconciling bank statements
for the Organization.
Complete and review all expense reports, invoices, and other relevant monetary documents.
Review and prepare all documents, reports and other correspondence materials for the
management and support staff team.
Courteously receive and screen all in-bound calls, emails, and visitors.
Return phone calls in a timely manner.
Coordinate departmental office activities.
Review, evaluate and distribute all incoming and outgoing mail.
Maintain a high level of confidentiality in all interactions.
Assist with report and presentation preparation.
Maintain a professional image and demeanor with all employees, management, executives,
visitors, and clients always.
Seek appropriate supervision.
Other duties, relevant to the position, shall be assigned as required.

Accountability
•
•
•
•
•
•
•

Takes accountability, seeks appropriate supervision
Ensure a self-care in place with Supervisor
Reports all issues to Supervisor if can’t resolve them on their own
Ensure accuracy of documentation
Client files maintained to audit standards
Keeping supervisor informed of potential political o client upset issues.
Accountable to team and community and clients to deliver the highest level of service possible.

Relationships
Internally
- Reports to Social Development Manager
- Assist SD Departmental staff

Externally
- Interacts with multiple internal and
external departments on behalf of clients

Qualifications/Requirements:
Minimum Academic/Educational Requirements
•

Post-secondary diploma in an administration field.
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Other Certification, Licenses, Designations and/or Training
•
•

Clear Criminal Record check including Vulnerable sectors.
Valid Driver's license and drivers abstract, access to reliable transportation.

Specific Job Skills and Levels
•

Must be proficient with the use of computers, including Microsoft Office Suite (Word, Excel,
PowerPoint), Email and internet usage.
Must have excellent written and communication skills.
Able to deal with people sensitively, tactfully, diplomatically, and professionally always.
Excellent internal and external customer service skills.
Ability to work independently.
Good organizational, time management and prioritizing skills.

•
•
•
•
•

Minimum Level of Experience
•

2 years of work experience in children's services or administration.

Personality Traits (Required to be successful in position)
•
•
•
•

Professionalism
Honesty
Works hard to meet deadlines
Empathy and compassion

•
•
•
•

Self-motivated
Takes pride in serving community
Innovative and creative
Dedicated

Assets:
•
•
•

Knowledge of Xyntax
Knowledge of relevant Child, Youth and Family Enhancement (CYFEA) legislation and other
applicable Acts.
Knowledge of Okanagan language and culture

Working Conditions:
•
•
•

Busy office setting.
Manual dexterity required to use desktop computer and peripherals.
Interacts with employees, management, and the public at large.
• Overtime may be required.
• Some travel may be required.
* Working environment and safety protocols of the highest calibre, working in a private office with face
masks worn in all general areas.
Preference will be given to qualified Aboriginal applicants as per section 21 of the Human Rights Code.

Deadline:
October 4, 2021
Send your Resume to Senior Manager, Human Resources
Rory Gabriel at jobs@pib.ca

September 2021

Penticton Indian Band
841 Westhills Drive
Penticton, British Columbia
Canada V2A 0E8
Telephone: 250-493-0048 Fax: 250-493-2882

Position Title:

Youth Housing Intern

Classification:

1

Department:

Housing

Type:

First Level Support

Status:

Full Time

Hours of work:

Up to 35 hours

Responsible To:

Tenant Relations Officer

Location:

PIB Housing Building, 841 Westhills Drive, BC V2A 0E8

Deadline:

Until closed

Job Summary:
The Youth Housing Intern is a position to increase the capacity of the Penticton Indian Band Housing
Department and improve services to the Community. This position reports to the Tenant Relations
Officer. This is an on-the-Job training opportunity for youth between the ages of 18 to 30. This position
will help in the areas of Administrative Support, Maintenance, Client Counselling, Data Entry, Capital
Asset entry, budgets, and housing/energy projects. Other duties will be assigned, as necessary and
agreed upon.

Core Competencies:
•
•
•

Accountability
Communication
Critical Thinking

•
•
•

Decision Making
Leadership
Strategic Thinking

•
•
•

Duties/Responsibilities:
Job Responsibilities and Work Performed
• Provide support to ensure effective and efficient office operations
•
•
•
•
•
•
•
•
•
•
•
•

Maintain inventory files
Maintain and review tenant files
Facilitate service appointments
Using Budgets
Prepare purchase orders
Receive, verify, and process incoming invoices
Ensure confidentiality and security of all tenant files
Receive and direct tenant concerns
Keeping office area neat and tidy
Data Entry and support for input into Xyntax Capital Asset Module
Maintenance and repairs
Perform other related duties as required
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Negotiation
Teamwork
Adaptability

Qualifications/Requirements:
Minimum Academic/Educational Requirements
•

Minimum Grade 12

Other Certification, Licenses, Designations and/or Training
•

Valid BC Driver’s License

Assets:
•
•
•

Knowledge of the Okanagan culture and language
Must be willing to travel for training
Own vehicle

Specific Job Skills and Levels:
•

•
•
•
•
•
•

The ability to quickly develop a knowledge of PIB Housing policies and procedures and an
understanding of the procedures involved with all aspects of tenant relations
Effective organizational skills
Cross cultural sensitivity and awareness and either have, or quickly develop, an
Awareness of the community and local families as well as a local, regional, and territorial
awareness.
Ability to problem-solve and multi-task.
Can work independently and in a team environment.
Proficient in computer skills (Word, Excel, PowerPoint, etc.)

Working Conditions:
• Manual dexterity required to use desktop computer and peripherals.
• Overtime as required.
• Some travel may be required
* Working environment and safety protocols of the highest calibre, working in a private office with face
masks worn in all general areas.
All Penticton Indian Band employees are encouraged to learn about the culture, language and customs of the
Okanagan people and must be willing to continuously upgrade their skills and knowledge and further their
formal education. The Penticton Indian Band provides equal employment opportunities to all, regardless of
race, national or ethnic origin, color, religion, age, sex, sexual orientation, marital status, family status, political
belief, and creed, disability that does not prohibit performance of essential job functions or that cannot be
accommodated, or conviction for which a pardon has been granted. However, where two or more applicants
have comparable or equivalent skills and qualifications, preference shall be given, in the following order, to
persons with specific knowledge of and/or experience with Sn’Pink’TN (Penticton) language (N’syilxcen),
culture, history and customs; persons of Aboriginal, Métis or Inuit ancestry; and all others. We thank all those
who apply; however, only those candidates selected for interview will be contacted.

Preference will be given to qualified Aboriginal applicants as per section 21 of the Human Rights Code.

Deadline:
Until closed
Send your Resume to Senior Manager, Human Resources
Rory Gabriel at jobs@pib.ca

Penticton Indian Band
841 Westhills Drive
Penticton, British Columbia V2A 0E8
Telephone: 250-493-0048 Fax: 250-493-2882

Employment Opportunity
The Penticton Indian Band (PIB) is currently seeking an ambitious and qualified individual to fill the
following position:
$21-$25 per hour

Position Title:

Early Childhood Educator (ECE) Classification:

3

Department:

PIB Daycare

Type:

Non-management

Status:

Full Time, Permanent

Hours of Work:

37.5 hours per week

Responsible to:

Childcare Programs Manager

Location:

Little Paws Children’s Center, 162 Westhills Crescent, Penticton, BC V2A 6J7

Deadline:

Until closed

(Based on education & experience)

Job Summary:
The Early Childhood Educator (ECE) is responsible for guiding, caring, and instructing children by
implementing developmentally appropriate activities and experiences for children 3-5 years old. The
ECE shall foster cooperative social behaviour to assist children in forming positive relationships. The
ECE will work collaboratively with families and community to support child development.

Core Competencies:
•
•
•

Accountability & Dependability
Teamwork
Problem solving

•
•
•

Communication
Flexibility
Continuous improvement

•
•
•

Leadership
Organization
Ethics and Integrity

Duties/Responsibilities:
Job Responsibilities and Work Performed
•
•
•
•
•
•
•
•
•
•
•

Develop and implement an age-appropriate program for children ages 3-5 years.
Guide and assist children in daily activities.
Keep a record of all daily plans and activities.
Maintain equipment and assist in housekeeping duties.
Maintain and update each child's file and be knowledgeable about any medical conditions
and administer medications as prescribed by a physician.
Provide diapering care and toilet training.
Share information regarding child development with parents, other professional and the
Childcare Programs Manager.
Ensure confidentially of privileged information.
Adhere to policies and procedures, including safety requirements.
Ensure all accidents/incidents are recorded.
Participate in team planning sessions and monthly staff meetings.
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•
•
•

Prepare Snack and meal for children as required.
Maintain children's attendance records.
Record and maintain a food logbook.

Qualifications/Requirements:
Minimum Academic/Educational Requirements
•
•

Current ECE license to practice in the Province of British Columbia.
Knowledge and understanding of standards of practice and regulations in the ECE field.

Other Certification, Licenses, Designations and/or Training
•
•
•
•
•

Criminal record check.
Three references.
Medical Clearance, TB Clearance
Current First Aid Certificate.
Food Safe certificate

Minimum Level of Experience
•

Minimum two years’ experience working with children ages 3-5.

Job Skills Required
•
•
•

Excellent problem solving, negotiation and mediation skills.
Ability to perform physical tasks.
Computer literacy, including MS Word, Excel, Email.

Assets:
•
•
•
•

Related training in children with special needs.
Class 4 Drivers license
Knowledge of sign language.
Knowledgeable about the language and culture of the Syilx people.

Working Conditions:
•

•
•

Interacts with children, administration, family members, visitors, government
agencies/personnel under all circumstances.
Required to lift children (up to 45 lbs.), including bending, stooping, stretching, squatting,
pushing, and pulling, and sitting and walking.
Overtime as required.

Preference will be given to qualified Aboriginal applicants as per section 21 of the Human Rights Code.

Deadline:
Posted Until closed
Send your Resume to Senior Manager, Human Resources
Rory Gabriel at jobs@pib.ca
All Penticton Indian Band employees are encouraged to learn about the culture, language and customs of the Okanagan people and must
be willing to continuously upgrade their skills and knowledge and further their formal education. The Penticton Indian Band provides equal
employment opportunities to all, regardless of race, national or ethnic origin, colour, religion, age, sex, sexual orientation, marital status,
family status, political belief, and creed, disability that does not prohibit performance of essential job functions or that cannot be
accommodated, or conviction for which a pardon has been granted. However, where two or more applicants have comparable or equivalent
skills and qualifications, preference shall be given, in the following order, to persons with specific knowledge of and/or experience with
Sn’Pink’TN (Penticton) language (N’syilxcen), culture, history and customs; persons of Aboriginal, Métis or Inuit ancestry; and all others. We
thank all those who apply; however, only those candidates selected for interview will be contacted.

Penticton Indian Band
841 Westhills Drive
Penticton, British Columbia V2A 0E8
Telephone: 250-493-0048 Fax: 250-493-2882

Employment Opportunity
The Penticton Indian Band (PIB) is currently seeking an ambitious and qualified individual to fill the
following position:
Position:

ECE Infant Toddler/Special
Needs

Classification:

4

Status/Term:

Full-Time, Permanent

Type:

Non-management

Department:

PIB Daycare

Hours of Work:

37.5 Hours per week

Responsible To:

Childcare Programs Manager

Location:

Little Paws Children’s Center, 162 Westhills Crescent, Penticton, BC V2A 6J7

Deadline:

Until closed

$23-$27 per hour
(Based on education & experience)

Job Summary:
The ECE Infant Toddler/ Special Needs is responsible for guiding and caring for children ages 0-3
years old. The ECE IT/SN is responsible for planning and implementing developmentally appropriate
activities and experiences for children ages 0-3 years old. The ECE IT/SN will always ensure the health
and safety of the children in the room. The use of appropriate guiding and caring techniques for this
age group will be always used.

Core Competencies:
•
•
•

Accountability & Dependability
Teamwork
Problem solving

•
•
•

Communication
Flexibility
Continuous improvement

•
•
•

Leadership
Organization
Ethics and Integrity

Duties/Responsibilities:
Job responsibilities and work performed
•
•
•
•
•
•
•
•
•
•
•
•
•

Develop and implement an age-appropriate program for children ages 0-3 years.
Guide and assist children in daily activities.
Keep a record of all daily plans and activities.
Ensure activities adhere to the governing childcare act.
Maintain equipment and assist in housekeeping duties.
Maintain and update each child's file and be knowledgeable about any medical conditions.
Interact with children to encourage involvement in activities.
Provide a warm, safe, and caring environment that is keep orderly, clean and appealing.
Provide diapering care and toilet learning.
Share information regarding child development with parents.
Ensure confidentially of privileged information.
Maintain adherence to call company policies and procedures, including safety requirements.
Conduct and update developmental profiles on all children and share with parents.

Updated: [Insert Date Here]

•
•
•
•
•
•
•
•
•
•
•
•
•
•

Ensure all accidents/incidents are recorded.
Model developmentally appropriate activities and positive behavior management techniques.
Include materials and experiences in the classroom that are culturally appropriate and
represent diversity.
Participate in team planning sessions and monthly staff meetings.
Maintain open, friendly, and cooperative relationships with each child's family and encourage
their involvement in the program.
Continue professional development through attending workshops, conferences, and other staff
development activities.
Maintain up to date knowledge of current child development practices.
Demonstrate behavior that is professional, ethical, and responsible.
Assist with other duties as requested by the Childcare program manager.
Snack and meal preparation.
Maintain children's attendance records.
Administer medications as prescribed by a physician.
Record and maintain a food logbook.
Ensure toys are disinfected and rotated.

Qualifications/Requirements:
Minimum Academic/Educational Requirements
•

•

Current ECE and Infant/Toddler and/ or ECE Special needs license to practice in the Province of
British Columbia.
Knowledge and understanding of standards of practice and regulations in the ECE field.

Other Certification, Licenses, Designations and/or Training
•
•
•
•
•

Criminal record check.
Three references.
Medical note.
Current First aid certificate.
Food Safe certificate

Minimum level of Experience
•

Minimum three years’ experience working with children ages 0-3.

Job Skills Required
•
•
•
•
•
•
•
•
•
•

Excellent interpersonal skills.
High level of energy.
High level of patience.
Genuinely committed to helping children learn.
Cultural sensitivity.
Excellent problem-solving skills.
Excellent negotiation and mediation skills
Ability and willingness to perform physical tasks.
High level of trust and confidentially.
Computer literacy, including proficiency with computer software applications such as MS Word,
Excel, Email.

Assets:
•
•
•
•

Class 4 Drivers License
Related training in children with special needs.
Knowledge of sign language.
Knowledgeable about the language and culture of the Syilx people.

Working Conditions:
•
•
•
•

May be exposed to infectious waste, diseases, conditions, etc.,
Interacts with children, family members, staff, visitors, and government agencies.
Intermittent physical activity including walking, standing, sitting, lifting children up to 40
pounds.
Overtime may be required.

Preference will be given to qualified Aboriginal applicants as per section 21 of the Human Rights Code.

Deadline:
Posted until closed.
Send your Resume to Senior Manager, Human Resources
Rory Gabriel at jobs@pib.ca
All Penticton Indian Band employees are encouraged to learn about the culture, language and customs of the Okanagan people and must be
willing to continuously upgrade their skills and knowledge and further their formal education. The Penticton Indian Band provides equal
employment opportunities to all, regardless of race, national or ethnic origin, color, religion, age, sex, sexual orientation, marital status, family
status, political belief, and creed, disability that does not prohibit performance of essential job functions or that cannot be accommodated, or
conviction for which a pardon has been granted. However, where two or more applicants have comparable or equivalent skills and
qualifications, preference shall be given, in the following order, to persons with specific knowledge of and/or experience with Sn’Pink’TN
(Penticton) language (N’syilxcen), culture, history and customs; persons of Aboriginal, Métis or Inuit ancestry; and all others. We thank all
those who apply; however, only those candidates selected for interview will be contacted.

Penticton Indian Band
841 Westhills Drive
Penticton, British Columbia
Canada V2A 0E8
Telephone: 250-493-0048 Fax: 250-493-2882

Employment Opportunity
The Penticton Indian Band (PIB) in partnership with School District 67 is currently seeking an ambitious
and qualified individual to fill the following position:
Position Title:

Okanagan Cultural Advisor

Classification:

4

Department:

PIB Education

Type:

Non-Managerial

Status:

Full Time

Hours of Work:

35 hours per week

Responsible To:

SD67 Vice Principal and PIB Director of Education

Location:

SD67 Schools-Elementary, Middle and Secondary

Closing Date:

October 1, 2021

Job Summary:
The Okanagan Cultural Advisor is responsible for sharing and implementing Syilx cultural resources and
activities to develop a comprehensive k-12 Indigenous Cultural Program for students attending School
District 67-Okanagan Skaha Schools. You will join a growing team of experienced educators in a friendly
and exciting work environment. This is a temporary (1 year) full-time employment with the possibility
extending depending on future funding. The successful candidate must be willing to work flexible hours
when required.

Core Competencies:
•
•
•
•

Accountability
Problem solving
Adaptability
Communication

•
•
•
•

Critical thinking
Ethics & integrity
Decision making
Leadership

•
•
•

Organizational
and
Relationship Building
Planning and organizing
Teamwork

Duties/Responsibilities:
Job Responsibilities and Work Performed
•
•

•
•
•
•

Supports efforts of schools and School District 67 staff in the development and implementation of
a comprehensive K-12 Indigenous Cultural Program for indigenous cultural program for all
students.
Develops and implements programs and activities that honor the Syilx culture and increases
awareness and respect for the local Syilx history, cultural, traditions, and protocols in appropriate
curriculum areas.
Supports schools with presentations to promote indigenous cultural awareness for all students.
Includes Syilx welcoming protocols and traditions at SD67 and Indigenous Education Events.
Involves Syilx Elders of the local Band and other First Nations as resources to support teachers
in the delivery of the provincial school curriculum when possible.
Assists teachers with identifying, developing, and integrating indigenous resource materials (i.e.,
Shared Learning) for all students.

PIB Opportunities

•
•
•
•
•
•

Arranges and/or supports Indigenous cultural events and activities for School District No. 67
students.
Makes presentations to parents, staff, and community groups on the importance of the Indigenous
Cultural Program initiatives
Organizes culturally based workshops for district staff and community members
Works with district and school staff to support cultural sensitivity
Assists with school-based cross-cultural activities
Establishes and maintains open communication with school and district staff

Qualifications/Requirements:
•
•
•
•
•
•
•
•
•
•
•

Knowledgeable about local Syilx culture, traditions, history, and protocols.
Grade 12 or equivalent
Experience working with Indigenous students and families in an educational context is an asset.
Ability to work independently and/or as a team player
Ability to maintain confidentiality
Excellent communication and interpersonal skills
Ability to use computer technology within an educational context
Successful submission of a Criminal Records check
Knowledgeable about indigenous educational resources and an understanding of Indigenous
student and family cultural needs
Ongoing involvement with First Nation culture and traditions
Has own transportation and a valid driver's license

Working Conditions:
• Safe work environment
• Drug and alcohol-free workplace
• Positive work environment
* Working environment and safety protocols of the highest calibre, working in a private office with face
masks worn in all general areas.
Preference will be given to qualified Aboriginal applicants as per section 21 of the Human Rights Code.

Deadline:
October 1, 2021
Send your Resume to Senior Manager, Human Resources
Rory Gabriel at jobs@pib.ca
All Penticton Indian Band employees are encouraged to learn about the culture, language and customs of the Okanagan people and must be
willing to continuously upgrade their skills and knowledge and further their formal education. The Penticton Indian Band provides equal
employment opportunities to all, regardless of race, national or ethnic origin, colour, religion, age, sex, sexual orientation, marital status, family
status, political belief, and creed, disability that does not prohibit performance of essential job functions or that cannot be accommodated, or
conviction for which a pardon has been granted. However, where two or more applicants have comparable or equivalent skills and
qualifications, preference shall be given, in the following order, to persons with specific knowledge of and/or experience with Sn’Pink’TN
(Penticton) language (N’syilxcen), culture, history and customs; persons of Aboriginal, Métis or Inuit ancestry; and all others. We thank all
those who apply; however, only those candidates selected for interview will be contacted.

Okanagan Nation Alliance
101 -3535 Old Okanagan Hwy, Westbank, BC V4T 3L7
Phone (250) 707-0095 Fax (250)707-0166
www.syilx.org

EMPLOYMENT OPPORTUNITY
Executive Coordinator
The Okanagan Nation Alliance (ONA) is the Tribal Council for the Syilx Okanagan Nation. The
ONA’s mandate is to advance, assert, support and preserve the Syilx Okanagan Nation Title and
Rights. Further, the ONA is charged with providing members with a forum to bring forward and
discuss numerous interests and form positions on areas of common concern.
The ONA is currently seeking to employ an Executive Coordinator who will be responsible for
the efficient administrative and executive management of the Okanagan Nation Alliance (ONA)
Executive functions and will primarily provide technical and confidential support to the
Executive Director, Chairman of the Chiefs Executive Council (CEC), various CEC committees
Legal/Policy/Negotiations Teams and Operations Team Leads.
The position will report to the Operations Administrator and needs to work cooperatively with all
departments and partners, Syilx Okanagan nation communities and numerous Government and
NGO partners.
Key Responsibilities:
Governance
1. Plan and monitor governance functions according to priorities set out by the Executive
Director (ED), Chairman and CEC, and maintains a functional knowledge of the CEC
constitution and bylaws.
2. Manage all executive governance functions, executive functions and files for ED and CEC
while maintaining confidentiality and compliance with FOIPA and other relevant regulations.
3. Ensures coordination of minute and record taking with Senior and High level functionaries
are available
4. Follow up and document action items directed for official meetings whether CEC, Staff, or
other sub-committee supporting operations.
5. Responsible for file and data management including correspondence, updating tracking
spreadsheets and filing, including keeping an accurate and up to date record of CEC calendar
of activity.
6. Liaise and coordinate with ONA Communications team on all public relations matters for ED
review and approval before distribution.
7. Provides technical support to CEC, legal policy, negotiation team and Syilx Representatives
with documents for review by the ED including letters and briefing notes
8. Maintains the highest level of confidentiality and professionalism in supporting the ongoing
governance and executive functions required.
9. Coordinates all CEC, Annual General Assembly and other meetings as required.

10. Ensures all completed reports for CEC and AGA are duly delivered.
11. Provides support to all committees and working groups as required by the ED.
12. Assists with special projects as assigned by the ED.
13. Provides various document searches for CEC, Legal & Policy Advisors and Executive Team
as approved by the ED.
14. Work collaboratively and be key conduit for information and hub with member community
counterparts
Administration and Supervision.
1. Prepares all document formatting included in binders and handouts for distribution for
CEC and other meetings including TCR’s.
2. Prepares agenda for CEC meetings for approval by ED and distribution to the CEC
3. Assists with the preparation and IT set up and troubleshooting of virtual meetings and
PowerPoint support as needed or other forms of presentations.
4. Takes and maintains a record of CEC and other meeting minutes, and board attendance
records as assigned.
5. Maintains the Motion/Action/Recommendation List and provides follow-up support and
tracking
6. Works cooperatively with the internal Administrative Team and Communications as
needed for e.g. input for Annual Report including preparation of Team Lead agenda’s for
approval by the ED.
7. Contributes to the development of standard operating procedures, and ensures all required
legal contracts and documents are signed by CEC members as required.
8. Assists with administration and coordination of all repair and maintenance needs for all
locations, including office purchases as necessary and approved.

Finance
1. Assists the Operations Coordinator with compilation and preparation of Funding Agreements
for execution for CEC signatures as required.
given the span of position other duties as required will be required from time to time.
Qualifications and Competencies
The position will require the following qualifications, values and competencies.
Qualifications
1.
2.
3.
4.

Business administration diploma preferred.
Expert in Microsoft Suite office applications.
Minimum 10 years’ experience in a related position
Experienced taking meeting minutes

Knowledge, Skills and Abilities
1.
2.
3.
4.

Aboriginal ancestry preferred.
Ensures confidentiality of information.
A good understanding of First Nations issues, practices and culture.
Demonstrated experience successfully working in Aboriginal organizations and cultural
contexts.
5. Demonstrated organizational, time management and presentation skills and able to manage
workload and make sound decisions within delegated authority.
6. Strong leadership, communication, and team-building skills.
7. Diplomacy, excellent communication skills.
8. IT literate (MS Office software) and able to deliver expert input in Word, Excel, Access and
Adobe.
9. Ability to use mail merge for various mass letters when required
10. Ability to follow-up on various Motions, Action and Recommendations as directed by the
CEC, Chairman and ED
11. Able to apply a high level of analytical skills/intuition.
12. Professional and proactive approach to service delivery with positive outlook.
13. Superior written and oral communication skills.
14. A reliable vehicle and a valid BC Driver’s License.
15. Flexible work hours/willingness to work on evenings and weekend.
16. Maintains and actively demonstrates confidentiality and discretion.
Hours of work: 37.5 hours per week. Irregular work hours may be required from time to time.
Application Procedures: Please send a current resume and covering letter to:

David Leroux, Human Resources Manager
Okanagan Nation Alliance
#101 – 3535 Old Okanagan Hwy, Westbank, BC V4T 3L7
Email: dleroux@syilx.org Fax: (250) 707- 0166
COMPETITION OPEN UNTIL FILLED
Thank you for your interest. No Phone Calls Please only those short-listed will be contacted

